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I. MAU TRINH BAY VAN BAN, PHU LUC VA BAN SAO VAN BAN CUA
TRUONG CAO PANG KY NGHE II

1. MAu trinh bay vin ban hanh chinh

Mau 1.1 Nghi quyét

Mau 1.2 Quyét dinh quy dinh truc tiép

Mau 1.3 Quyét dinh quy dinh gian tiép

Mau 1.4 Phiéu trinh giai quyét cong viéc

Mau 1.5 Cong van

Mau 1.6 Gidy moi

Mau 1.7 Gidy gi¢i thiéu

Mau 1.8 Bién ban

Mau 1.9 Van ban c6 tén loai khac

Miu 2.1 Mau bao cdo két qua cong tac thang/quy/nam cua cac don vi
au 2.
thudc truong

Mau 2.2 Phu luc ban hanh kém theo van ban hanh chinh

Mau 2.3 Danh sach ban hanh kém theo van ban hanh chinh




IL. MOT SO THONG TIN LUU Y

1. Cac mAu trinh bay 14 vin ban hanh chinh do Truong Cao dang K§ nghé II
ban hanh.

2. Quyén han, chirc vu cua nguoi ky dugce thuc hién theo quy dinh tai Diéu 12
Quy dinh nay.

3. Bdi v6i cac vian ban hanh chinh do cac don vi truc thudc Trudng ban hanh,
dya vao cac mau dugce trinh bay tai Phu luc ndy va diéu chinh mot sb thong tin cho
phu hop:

a) Thay ddi tén co quan, t0 chirc cht quan va tén co quan, tO chirc ban hanh vin
ban theo quy dinh tai khoan 2 Muyc II Phan I Phu luc II Quy dinh nay.

b) Thay dbi chit viét tat tén co quan, to chirc ban hanh vin ban tir “CDKNII”
thanh chit viét tit ctia don vi ban hanh vin ban theo quy dinh tai Myc II Phu luc I
Quy dinh nay.

¢) Thay ddi quyén han, chtrc vu ctia nguoi ky vin ban 13 Truéng don vi ban
hanh vin ban, vi du: TRUONG PHONG, TRUONG BAN, GIAM DOC TRUNG
TAM, TRUONG KHOA,...



